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[MOJOKEHHE
0 HEPCOHAILHBIX /IAHHBIX PA0OTHHKOB
1. OBIUUME ITOJOKEHMUSI

1. Hacrosiuee Ilonoxenue yCTaHapiuBactT MHOPSJIOK  IOJyHCHNA, yqera,
00paboTKK, HAKOMJIEHUs M Xpalcrust JIOKyMCHTOB, cojleprKallliX CBCJICHHA,
OTHECEHHbIE K  MEpPCOHANLILIM  JIaHHbIM  padOTHAKOB  IIPE/UPHSTH. [Ton
pabOTHUKAMM [10/Ipa3yMCBAIOTCsS JIMIIA, 3AKJIIOUMBIIIME  TPY/JOBOW JIOIOBOP €
HpeJUIPUATHEM.

1.2.  llens nacrosiero Iosoxkenust - 3aliura HepcoHAILHBIX JlatibIX padOTHUKOB
NPEJUTPUATHS OT HECAHKIIMOHUPOBAITHOTO JIOCTYIA u pasriamenus. lepconaibbic
JIaHHBIC BCET/1a sIBJISIIOTCS KOH(M/ICHIIMAIBIOMH, CTPOTO oxpanseMoit nidopmalnei.

13. Ocuopanuem JuUisi  pa3pabOTKM  HACTOSILErO [losioseHust  ABJISIIOTCS
Koucturyuust  Poccuiickon dejepannu, TpynoBoi  KOJIEKC PoccuiickoH
dejepalyu, Apyrde AeHCTBYIOUNMEC HOPMATHBHBIC MpaBoBhIC AKTHI Poccuitckon
DejiepalliH.

1 4. Hacrosmee llonoxenne W u3MeHchus Ko HEMY Y TBCPIK/LAIOTCH
PYKOBOJMTEIEM [PEANPUATASE W BBOJATCA IPUKA30M 110 [IPEIPHUSITHIO. Bee
pabOTHNKK TTPEATPUITHS JIOJIKHDI GLITh O3HAKOMIIEHDLI [10Jl POCIUCL € JIaHHbIM
[ToJIOKEHHEM H U3MEHCHHUSIMU K HEMY.

2 MOHSITUE U COCTAB I EPCOHAJILHBLIX JTAHHbIX

2.1. llepcoHajbHbIMH JI@HHBIMH  ABJHCTCH nobast undopmalus, NpsaMo WK
KOCBEHHO OTHOCSIIAACH K CyOBbEKTY ICpCOHANIBHBIX JIAHHBIX - OIIpe/IeJICHHOMY HIIH
onpe/essieMoMy (pU3HHECKOMY JIHILY.

2.2, CocraB 1epCOHAIBHBIX AaHHbIX paboTHHKA:
- aHKeTa;

- aToOMOrpadus;

- o0pa3oBaHue;

- cREJIEHHs O TPY/IOBOM M 00IIEM CTaXkE;

= cBeJleHust O 1lpCJll>lJLylll(‘.‘M MCCTC pa60'1‘b[;



- CBEJICHUS O COCTABC CCMbH,

- [1ACTIOPTHLIC JIaHHbIC,

- CBEJICHHMS O BOUHCKOM Y4CTC;

- cBejleHus 0 3apaboTHOH 1aTe COTPYIHHKA;

- CBEJICHHS O COLMAIBHBIX JILIOTAX,

- CIEIHUAILHOCTD]

- 3anuMacMast J10JDKHOCTh]

- pasmep 3apaboTHON TU1aTHL

- HaJIMYME CYJAMMOCTEH]

- aJ[pec MecTa KUTEJILCTBA;

- jomalinuit resedot;

- cojlepiKaHue Tpy/10BOro A0roBopa;

- cojieprKaHue JICKJIapalui, [10/1aBACMOi B HAJIOTOBYIO HHCIIEKIIHIO,
- HOJUTMHHUKK | KOIIMM [IPHKA308 110 JIMUHOMY COCTABY,
- JIMUHBIE JIe]1a U TPYJLOBLIC KHHAKKH COTPY AIHHKOB,

- OCHOBAHMSI K [IPHKA3aM 110 JIMYHOMY COCTABY:

= aela, CoJIepIKalme MarepHallbl Mo [MOBLITIECHHWIO KBaJlH(i)l/IKa[lHH H
IICPCII(),’U‘OTOBKC COTPY/IHUKOB, Ux arrecralliu, CJI)’H{C{S[H)IM paCCJlC’)l()B‘dl[H}{M;

= KOITKUK OTHCTOB, uaupals_“mcmmc B OpraHbl CTATUCTHUKH,
= KOINHUKH JIOKYMECHTOB 00 06[3330138.]]1/114;

- pe3yJibTaThl  MCIMIMHCKOTO obcie/loBaHUST  HA  [IPEAMET  TOJIHOCTH - K
OCYLIECTBICHHIO TPYILOBbIX 00s13aHHOCTCH;

- dororpadun U HHbIC CBEACHHMI, OTHOCSIIIMECS K TepCOHAIBHBIM JIaHTbLIM
pabOTHHKA,

= pCK()MCl-U’lallHH, X’dp'dK'l‘L‘pHC'l‘HKH;

= llpl/llla)_UIC)K]lOC'l‘b JIMLa K KO[[KPC']'HOP’! HalluK, T)'l‘[lH‘lCCI\'Oﬁ I'pyIiic, pace;

= [TPHBBIYKH H yBIl@‘ielllle, B TOM YMC./I€ BPC/IHBIC (a.JIKOFOJlb, 1-1aptc0'1'm<n H )lp.);
= ceMEeHrHOEe TMOJIOKCHHL, HaJIU4vHcC IlC'l‘Cf:i. p())[C'I‘BCllHI:lC CBsA3HU

= peJ[MI‘H()'Bl-IblC H [MOJIMTHUCCKHC )’GCH{;’ICHHH (I'lpl/ilIa]UlC}Kll()C'I‘]) K
pCJIHl"}’lO?:IIOﬁ KOIIQJGCCHH, YJICHCTBO B lI()J]M'l'I/]‘iCCKOI\;l Hap'mn, )/L{'dCTHC B
06IeCTBEHHbIX 00BEAMHCHUSAX, B TOM HHCIIC B npodcoiose, 1 Ap.);



= (t)]r[l-laHCOBOG 1TOJIOKCHHUE (JI()X(),LU)!, JIOJITH,  BJlAJIEHHUE HeJIBU/KUMbBIM
MMYILECTBOM, JICHEHKHBIC BKIABI U P. ):

= J1eJIOBLIE U UHbIC JIHYHBIC Kayecrsa, KOTopbIe HOCAT OI_LC]I()L‘IHI:HL;I xapaK'l‘cp;
= IpoHHe CBEJICHUS, KOTOPLIC MOT'Y'T HJICH 1';1(:})1411;4;)03&'1'1) JeJoBeKa.

13 yka3aHHOTo cnucka padoTo/laTeib BIIPABE 110JY4aTh U UCIOJIB30BATH TOJILKO TC
CBEJICHUS, KOTOPbIE XapakTepu3yloT IpaijlaHuia  Kax CTOPOHY  TPYILOBOIO
JOTOBOPA.

2.3. JaHHbIC JOKYMCH bl SIBJISIEOTCSI KOH(H/ICHIIMAIBHBIMH. Pexum
KOH(MHUICHIUATBHOCTH  EPCOHAIBHBIX  JIAHHBIX cuumaercst B cllydasx
oBe3IMUMBAHMS WJIM IO MCTCYCHMH 735 JIeT CpOKa XpaHCHHS, €CilH MHOC HC
OlpeieIIeHO 3aKOHOM.

3. OBSI3AHHOCTH PABOTOJIATEJIA

31 B uesix obecrederus 11pas 1 cBOOO/L 4e/I0BCKA U Ipa/laH1Ha paboTojlaTeiih
W ero NpeACcTaBUTen pu 00padoTKE 1EPCOHAIBHBIX JlAHHBIX paboTHKa 00s3aHb!
cobuoaTh cliejylolue odine TpedoBaHus:

3.1.1. ObpaboTka nepconajbibiX JIAHHBIX pabOTIMKA MOXKCT OCYUICCTBIATLCH
MCKIOUUTENLHO B Llesisix  obecrieycHus COBIOJACHUS  3aKOHOB W MHBIX
HOPMATHBHBIX 1PABOBLIX AKTOB, COJ [eiicTBus padoTHUKaM B TPYJI0YCTPOHCTRE,
OOYYCHMH W ITIPOJBH/KCHHM 1O ciybe, obecrnieuenns JIMUHOH 0e3011acHOCTH
PA0OTHUKORB, KOHTPOJA Kolxdectsa H KauecTBa BbIMOJNHACMONH paboTsl M
obecrieueHus COXPaHHOCTH HMYIICCTBA.

3.1.2. Ipu onpejesetnn 00beMa v Co/IeprKati 0OpabaTbiBACMbIX HEPCOHAINLHBIX
janiplX paborHUKa padorojarein JI0JDKEH PYKOBOJICTBOBATHCS Koncruryluen
Poccuiickoit Mejepannu, 1py/loBbIM KOJICKCOM Poccuiickoil dejiepallid U HHBIMH
(e/repallbHLIMK 3aKOHAMH.

3.1.5. Bee IICpLOHdJ[l)HbIC JlaHHbIC pd()()llll/ll(d clienycert noJjiydarb y Hero caMoro.
Ecin l[CpCOIIaJIbI-[blC JIaHHbIC pd()()IHHKH BO3IMOMXKIO [TOJIYHHTDL TOJBKO Y [pClbLH
CTOPOHDI, TO p’d()()'I‘HHK JIOJIKCTH ObITh )BC’I()'\UILH 00 H1roMm 3apancec M 0T Hero
JIOJIZKHO OBITh [MOJIy4CHO [MUCHLMCHHOE corJiacHce. Paborojiarein JIOJIKCH COOOIIUTE
p‘d60’l‘lllf‘ll(y O LeJIAX, IlpC)_[IIDJlEll'aCMbIX UCTOUYHHUKAX H CHOLOGdX IIOleLlLlll/Ul
lleC()[lE:UlblIle JI@HHBIX, A TaKkKe O xapalc'repc [ojyuiexaniux 11OJ1YHCHHIO
IICpCOIl’dJIl)Hle JIJAHHBIX H [HOCJIC/ICTBHAX OTKas3a pa60'mm<a Jlark MUCHLMCHHOC
corjlacue Ha HX UOleLlCHHC.

1 1.4. PaBoTojarens He UMeEET pasa Iojydarb 1 00pabarTbBaTh NEPCOHAIBHBIC
nanibie padoTHUKA O €ro MOJHTHYCCKHX, PCJAMIHO3HBIX M MHBIX yOeHICHHAX
4aCTHOl XU3HK. B cllydasx, HENOCPE/ICTBEHHO CBA3ANHLIX € BOIIPOCAMH TPY/IOBBIX
OTHOIIECHHH, B COOTBECTCTBHH CO CT. 24 Kouncruryiuu Poccuiickoit (ejiepalivu
paboTojiateNlb BIpaBe nojyHarh H oOpabarbiBarh JlAHHbIC O 4acTHOW JKH3IH
pabOTHHUKA TONILKO € €ro MUCHMEHHOTO corjlacus.



3.1.5. PaborojiaTes HE MMECT llpaa 1ojydarsh oOpabarniBaTh MEPCOHAILILIC
janible paboTHUKA O €ro 'ICHCTBC B OOLLECCTBEHHBIX O0BE/AMHENHMIX HIIH Cro
Npo)COIO3HON  JICATE/ILHOCTH, 38 MCKIIOYCHHEM  CIIyHacs. [peJ1lyCMOTPEHHBIX
(heziepaibHbIM 3aKOHOM.

3.1.6. [Tpy  1pPHHATHM  PCLICHUH,  3aTpardBalOlMX uHTepechl  paboTHHKA,
paborojarenh HE MMECT lipasBa OCHOBLIBATHLCA HA [ICPCOHAIBHBIX JlaHHbIX
pabOTHHKA, [TOJTYYECHHBIX UCKIIIOYHTCIIRHO B pe3yibTaTe MX ABTOMATH3HPOBAHHOM
0OpabOTKH HIIK DJIEKTPOHHOI'O 1OJIyHCHHMSL.

3.1.7. 3ammra  NepCoHaAIbHbIX  JlanibX  padoriuka  oT HENPABOMEPHOIO  UX
MCIIOJIB30BAHMSL HIIM YTPaThl JI0/kHa ObiTh obecieucta paboTO/aTElIeM 33 CHCT €O
CpPeJICTB B IOPsIJIKE, YCTAHOBICHHOM dreJiepasibHbIM 3aKOHOM.

3.1.8. PabOTHUKHM ¥ UX 1IPC/ICTABHTECIIH JIOJIZKHBI BLITH O3HAKOMJIEHBI 1101 POCITUCH €
JIOKYMEHTAMHK  LIPSJUIPUATHS, yCTaHABIMBAIOIIMMA  [TOPSJIOK 00padboTKK
[epcoOHABHBIX JIAHHBIX PA0OTHUKOR, & TAKKC 00 KX 1paBax v 00s3aHHOCTAX B YTOM
00J1aCTH.

31.9. PaGOTHUKM HE JOJDKHDLI OTKA3bIBATHLCS OT CBOMX 1IpaB Ha COXPAHCHHE W
3AUMTY TAKHBI.

4, OBSI3BAHHOCTU PABOTHHUKA
PadoTHUK 00d3aH:

4.1. llepenaBarh paboTo/@TCIIO HIIH €10 IPE/ICTABHTENO KOMIIJIEKC JIOCTOBEPHBIX
JIOKYMEHTHPOBAHHBIX NEPCOHANILHBIX JIAHHBIX,  TICPEHCHE KOTOPBIX YCTaHoBJICH
TpyJl0BBIM KOJICKCOM Poccuiickoi dejlepaiinu.

4.2. CBOEBPEMEHHO B pa3yMHbIH CPOK, HC NpeBbIIAIONMA 5 JiHEH, coolaTh
paGOTO,’[aTeJ'[IO 00 M3IMEHCHHWH CBOUX lleC()Hajlbl[bIX JIAHHBIX.

S. IIPABA PABOTHHKA
PaboTHUK MMEET 11paBO:

5.1. Ha noutyio HHOPMALMIO O CBOMX HEPCOHAILHEIX JIAHHBIX 1 0OpaboTKe ITUX
JIAHHBIX.

52 Ha cBoGOAHBIA OcciulaTHBI JOCTYIl K CBOMM HEPCOHAILHLIM JIAHHBIM,
BKJIIOUAs PABO Ha [OJTyUeHHe KOMHH 110000 3arucH, cojieprKaileH rnepcotanbHbIC
J@HHBIE  COTPYJHMKA,  3a  MCKIIOUCHHEM - CIAyHach [peJlyCMOTPEHHBIX
3aKOHOATENLCTBOM Poceuiickoi dejiepalin.

o 1% Ha JIOCTYIT K M VIAIMIICKHUM  J1aHHBIM ¢ 1IOMOILLBLIO  MC/IHIHHCKOIO

ClIelMAIMCTa 110 CBOeMY BhIOOPY.

5.4. TpeboBarh HMCKIOUYEHHS MWW HCHPABICHHA HEBEPHBIX MM HCIOJIHbBIX
[epcoHAIbHBIX JIAHHDLIX, d  TAKAKC  JaHibIx, oOpaboTanibIX ¢ HApYUICHHCM
TpeboBanid, ONPE/ICICHIBIX  TPY/IOBLIM sakonojaresbeTsoM.  llpu  orkasce



p'dG()'l‘()j.l‘d’l‘CJl}l MCKJIIOUHTL HJIH HCIIPAaBHTEL nepcoHallbHbLIC JlJAHHBIC COTpY/IHKUKA Ol
¥MeeT [paBo 3asaBUTE B UCHMEHHOM GopMe PabOTOAATEIIO O CBOCM HCCOIIIACHH ¢
COOTBETCTBYIOIIMM ODOCHOBAHHEM TaKOI'O HCCOJIACHS!. | [epcoHabHBIC JIAHHDBIC
OLIEHOYHOI'0  XapakrTepa COTPYAHHK uUMeeT  1paBo JIOTIOJIHKUTE ~ 3asiBJICHHEM,
Bl)Ipa}K‘dIOlllVlM €ro COGC'I'BCI[![}"!O TOUKY 3pEHHA.

5.5. TpeOGosarp H3BCLICHHS paboTOJ@TCIICM BCCX JIHIL, KOTOPBLIM paHCe OblJIK
COODLIEHB! HEBEPHBIC HJIM HEIOJIHBIC HEPCOHATBHAIC JIaHHbIC coTpy/itiHKa, 000 Beex
[POM3BEICHHBIX B HUX HCKIIOYCHHAX, HCIIpaBICHUAX WIIH JIOTIOJIHCHHSX.

5.6. O6xajnoBaTh B Cyjl 10OBIC HCIPABOMCPHBIC JeicTBUS Wi Oe3/ICHCTBAC
paGoToarens npu 00paboTKe 1 3alluTe Cro NepeonaibibIX JlatHbIX.

5.7. Onpejessith CBOMX [IPCACTABUTENICH JUIs 3alUTBL CBOMX 1epcoHalibHBIX
JIAHHBIX.

6. CBOP, ObPABOTKA U XPAHEHHUE NEPCOHAJIBHBIX JAHHBIX

6.1. O6paborka nepcoHalLHBIX  JIAHHBIX paboriuka - Jnoboe  JICHCTBHC
(onepanusi)  MIM - COBOKYITHOCTD JeiicTBuil - (oriepalldi),  coBepuUiacMbIxX €
HCTIONB30BAHMEM CPEJICTB aBTOMATH3AIMA MilM OC3 HCIOB30BAHUS TAKMX CPECTB
¢ ICPCOHAIBHBLIMKU  JIAHHBIMH,  BKJIOHas cGop., 3aluCh, CHCTEMATU3AIMIO,
HAKOIUIEHHE, XpaHeHue, YTOYHCHHC (oOHOBJCHHC, M3MEHEHHE), H3BICHCHUC,
HCIIOJB3OBAHME,  Tepe/ady  (paclipocTpaHeHHe,  1IpeJIoCTaBICHIC, JIOCTYIL),
oBeIHYMBAHME, BIOKMPOBAHKE, Y/lalleHUE, YHUYTOKCHHUE TTepCOHaIbHBIX JTAHHBIX
padoOTHHKA.

6.2. Bce nepconaibhblie Jaliible padoTHHKA CICyCT [oJIydaTh y HEro camoro.
Ecjii 11epcoHaIbHble JaHibie paboTHHKA BO3MOKHO [1OJIYHHTH TOJIBKO Y TPEThCH
CTOPOHBI, TO PabOTHUK JIOJIKEH OBITL YBEJOMIIEH 00 HTOM 3apaHee W o1 HCTo
JLOJKHO OBITH MOJIYYEHO ITUCHMEHHOC COTACHC.

6.3, PaGorojareib JOJKEH COOOIMTEL pabOTHUKY O HEIHAX, [pe/uloaracMblix
HCTOUHMKAX 1 CIIOCO0AX MOJyUdeHH s IEPCOHANBHBIX IaHHbIX, 8 TAKKE O XapaKkTepe
[o/uieKauluimx HOJIYHCHHIO |[cpcona.'u,umx JlalibIX  H [MOCJICJICTBUSAX  OTKa3a
paboTHHKA JIaTh IIACHMEHHOE COIIIACHE 1A HX [noJryyeHue.

6.4. Paboruuk npejcrapisct paboToNaTeo JIOCTOBEPHBIC CBE/ICHHA o cebe.
PaGorojiateb  [poBEpsieT  JIOCTOBCPHOCTH CBCJICHMI,  CBepsist  JlaHHbBIC,
[pejicTaBleHHbIe pabOTHUKOM, € HMCIOUMMHUCH Y pabOTHHKA JIOKYMCHTAMH.
[pejicTasienre pabOTHUKOM HO/UIOKHBIX JIOKYMEHTORB WL JIOKHDBIX CBEJICHHH 11IPH
HOCTyILICHMH Ha padoTy sBisieTCs OCHOBAHMCM JUIA pacTOPIKEHUS TPYILOBOTO
JI0T0BOPA.

6.5. llpu nocryrnjcHUu Ha paGory paboTojlaTelib 3aAlOJHACT KapToOtKy T-2
(JInunas kapTo4dKa pabOTHHKA).

6.5.1. Kaprouka npejicrapjisict co00H rnepeteih BOHPOCOB O NEPCOHANBHBIX JIAHHDBIX
paboTHHKA.



6.5.2. Ilpu sanojgHeHud xaproukd [-2 A00THHUK JIOJIKEH  1IPEJACTABUTE
p
paboTOLATEeIIO HOJNHYIO nHpopmMarnio o ccOe, B CTPOIOM COOTBETCTBUH C 3aAITUCAMH,

KOTOpBIC CoACpaTcs B €O JIMYHBIX JIOKYMCHTAX.

6.5.3. Kaprouxa T-2 10oioKHa XpaHHTBCs! B JIHYHOM J1€]1e paboTHHKa. B iuunom jieiie
TAKXKC XPaHsTCs HHBIC JIOKYMEHThl [CPCOHAIBHOIO  y4eTa, OTHOCHIIHMCCH K
[EPCOHALHBIM JIaHHbLIM PadOTHHKA.

6.5.4. JInunoe jiesio paboTHUKA 0OQOPMIISCTCS 110CJIC U3/Iatust HIPUKA3a O IPUEMC Ha
padory.

6.5.5. Bee JIOKyMEHTLI JIMUHOIO JleJa  [O/ULMBAIOTCsS B 0OJIOKKY 0bpasiia,
YCTAHOBJICHHOTO Ha IpeApusiTii. Ha Hell yKashiBaloTes PaMUIIHs, HMsl, OTHCCTBO
padoTHUKA, HOMED JIHYHOIO Jie)1a.

>

6.5.6. Jluunoe Jello BeJercs Ha HPOTSKEHHH BCe TpYJIOBOH JICSTCIBHOCTH
paboTHUKa. MI3MeHeHH s, BHOCUMbIC B JIMHHOC JICJIO, JIOJIKHBI OBbITh 110JITBEPAJICHDI
COOTBETCTBYIOUIMMH JIOKYMCHTaMH.

Ts [HEPEJIAYA IHEPCOHAJIbBHbBIX JIAHHBIX

7.1. Ilpu nepejaye MNEPCOHAIBHBIX JAHHBIX paboTHHKA padoTO/@TE/Ib JIOJIKEH
coboaars cieayromue rpedoBatms:

- He coobl@aTh MepcoHaNbLHbIC J@nibie paboTHUKa TpeThei cropone 0e3
NUCHLMEHHOrO corylacusi  pabOTHMKA, 33 HCKIIOYCHHMCM  Cllydacs, Koljla 910
HEOOXOIMMO B 1IEJISIX PELYIIPEK/ICHUs YTPO3bl AKHU3HH U 3/10POBbIO padOTHHKA, a
TaKsKe B CIydasiX, yCTAHOBICHHLIX (hejepaibibiM 3aKOHOM;

= He coolHarThL [epcotalibible JIaHHbIC paGo'l‘nm\’a B KOMMECPUYCCKHX HCJEX 0e3
ero NNUCbLMECHHOTO COIJ1acHsl,

- [peLynpe/IiTh JIULL, 10JYy4aioIHX [ICPCOHAIBHBIC JIAHHbIC pabOTHHKE, O TOM,
YTO ITH JIAHHBIE MOIYT OBITH MCIIOJIL30BAHLI JIMIIL B LCJSAX, JUISL KOTOPBLIX OHH
coo0leHbl, W TpeOOoBaTh OT YTUX JIMIL HOJTBEPAKICHHS TOTO, HTO HTO HPABHJIO
cobuaroaeno. Jluia, nonyuaiome MHEepCcoOHANLHBLIC JaHHBIC paboTHHKa, 00s3aHbI
co01101aTh KOHMHJICHIMAILHOCTL. JlaHHOE 110JI0KCHHE HC paclpoCcTpaHsactTes Ha
oOMeH 1epcOHAIbHLIMUA JIaHHBIMH  PabDOTHMKOB B TOPSJIKC, YCTAHOBICHHOM
(bejlepallbHbIMH 3aKOHAMH]

= pazpemiarh  JIOCTYIT K HepcoHallbHbBIM JIAHHBIM paG()’I‘Hl/IKOB TOJBKO
CICIHHAIIBHO YITOJIHOMOYCHIBIM JIMILaM, 1IPH DTOM yKasalHbIC JIMLA JIOJIZKHBI HMCTD
[paBo [oJjiydyars  TOJILKO TC  HCPCOHAINBLIDLIC JIAHHBIC pa6()'1'i1m<a‘ KOTOPLIC
HCOOXOMMBI JJ15l BBITIOJIHCHHS KOHKPCTHBLIX (i)yIIKILHH;

- HE 3anpalliiBarthk UHPOPMAIMIO O COCTOSHHHM  3/I0POBbS paboTHHKa, 34
MCIJIIOYEHHEM TEeX CBEJICHHH, KOTOPBLIC OTHOCHTCS K BOHPOCY O BO3MOKHOCTH
BLITTOJIHEHUS pabOTHHKOM TPY/IOBOH (hyHKIIMH;



= nepe/laBathb lleC()IlaJll:Hl)lG JlaHHbIC p'd6()'i‘llifll<'d leGJLC'I‘aBl/I'I’GJIS{M p’dGO'l‘Hl/IKOB
B MOPAJKE, YCTAHOBICHHOM IPYy/OBLIM KOACKCOM Poccuiickoi dejiepaiinu, M
01'pal-mqmsa'1‘b LY HIId)OpMHIlHI() TOJBLKO TeMH TepcoHallbHLIMHA JIAHHBIMH
pa60rr|11zu<a, KOTOpbLIC HCOOX0/IMMDbI JULA BbLITTOJIHCHU A yKazauibIMH
[pe/ICTABUTEISIMU WX QY HKIHI.

8. JOCTYI K HEPCOHAJIbHBIM JIAHHBLIM COTPY/IHUKA

8.1. Buyrpenuuit joctynl (JOCTYIl BHYTPH uneruryra). llpaso jocryna K
MEePCOHATBHBIM IaHHBIM COTPY ALHKA HMCIOT:

pCKTOP HHCTHUTYTA,

[ICPBBIA IIPOPEKTOP!

CIICIIMAJIMCT 110 KaJlpaM,

- PYKOBOJIUTEIM  CTPYKTYPHBIX nojpas/ieclienuii 1o HarpaslIeHHIO
NCATENBHOCTH  (JIOCTYIT K JIMYHBIM - JIaHHBIM - TOJILKO padOTHUKOB  CBOCIO
[oJpas/ielicHust) 10 COrIacOBaAHMIO ¢ PYKOBOJHTCICM HPEUIPHSTHS,

- [pH IEPEeBOJIC U3 O/IHOI'0 CTPYKTYPHOTI'O [ojpas3/ic/icnisd B JApyroc JLOCTYTl K
repcoHallibHbIM JIJAHHBIM ~ COTPY/IHHKA MOKET HMCThH pyKOBOi[H'I‘CJIb HOBOI'O
1oApa3/ICiIcHN s 11O corjlacoBanuio ¢ p)/l(()li()}l“'l'CJ'lCM HpCJUIPHATHA,

- COTPYANHMKKM OyXIalTCpun - K TCM JIaHHbIM, KOTOPBIC HEOOXOIMMbL JUIs]
BLINOJHEHHS KOHKPETHBIX (DY HKIIMH;

- cam pabOTHHK, HOCHTC!Ib JIaHHbBIX.
8.2. BHewnui JlocTyll.

[lepconanbHble — JlaHHBIC — BHE  OpraHW3alldd  MOIYT PC/ICTABIATLCS B
rocy1apCTBEHHbIE ¥ HETOCY 1apCTBCHHbBIC GyHKIHMOHAILHBIC CTPYKTYPDI

HAJIOIOBLIC HHCIECKIIMH;

2= IlpaBOOXp’dlWI'I‘CJH:HIalC opratbl;

- opratbl CTaTHCTUKK,

- CTPAxOBblE aICHTCTBA;

- BOCHKOMATI;

= opraHbl COLIMAJILHOI'O C’l'an()BailMH;

- [TeHCUOHHBIC (QOH/IBI;

- [HOJ(pa3/IeIIeHUst MYHULMIAIBHBIX OPraHoB yIIPABJICHHL.

8.3. Jlpyrue opranusaimu.



Caejictiusi 0 paboTHUKE (B TOM 4MCIC YBOJCHHOM) MOIYT ObITb HPEIOCTABIICHDI
JIPYIOi opranu3aliMy TOJILKO C HMCbMEHHOrO 3anpoca Ha OJ1atKe OpraHu3alln ¢

[PHIIOIKCHUEM KOITMH 3asBIICHHSI padoTHHKA.
8 4. POACTBCHHMKH W YJICHDLI CCMCH.

[lepconanbubie jlanibie padoTHMKa MOIYT ObiTh IPE/IOCTABICHBI POJICTBCHINKAM
WM WIEHAM eI'0 CeMbH TOJILKO ¢ UCHMEHHOI0 pa3pelleHus caMoro padoTHHKA.

% JAUIUTA ITEPCOHAJIBHBIX JIAHHBIX PABOTHUKOB

9.1. B ueisix obecreueus COXPAHHOCTH U KOHGHIEHIMATBHOCTH HEPCOtalbHBIX
JAaHHBIX PAOOTHUKOB MHCTHTYTA BCE ONEPaLuH 0 O(DOPMIICHHIO, HOPMUPOBAHHIO,
BCJACHUIO M XpaleHuio JIaHHoH HHpOpMAIHH  JIOJLKIIEL  BLITOIHITLCS  TOJIBKO
CreMaIMCTOM 110 KaJpaM, OCYUICCTBIAIONIMM JIaHHYIO padoTy B COOTBETCTBHH CO
CBOMMH CIYKEOHBIMM 00S3aHHOCTAMH, 3aQUKCHPOBAHHBIMH B HX JIOJZKHOCTHLIX
MHCTPYKILHSIX.

9.2. OrBerbl Ha HCLMEHHBIC 3alIPOChl JIPYIUX OpraHu3aliuil U ydpex/ieHni B
npejesiax  MX  KOMIICTCHIIMH M [IPC/LOCTABICHHBIX HOJIHOMOYMHK  Jlatorest B
NUCLMeHHOM (hopme Ha GJlaHKe NPEAIPUSITHS U 1B TOM 00beMe, KOTOPbIH 1103B0ISICT
He pasrianiaTh H3JIMINHKA  00BbEM  HepCcolallbHbIX cpejleHdit o pabornukax
Hpe/UIpUSTHSL.

9.3. llepenaua undopmalu, cojepiaaliei CBeICH!s O NEPCOHAIBHBIX JIAHHbIX
paboTHUKOB Oprauusaiuu, 1o renedoily, Qakcy, ICKTPOHHOH 1104TC 0e3
MUCLMEHHOIO corjiacus padoTHUKA 3alpelactes.

0.4, Jluyuple jena M JIOKYMEHTBI, COJepKalllHe IePCOHAJILHLIC JIdHHbBIC
paBGOTHHKOB, XpaHsTCs B 3alMPAIONIMXCst HIKadax (ceitdax), obecreyrBaIONIMX
3AUMTY OT HECAHKIIMOHUPOBAHHOTO JIOCTY A,

9.5. [IlepconaibHblie KOMITLIOTEPbI, B KOTOPBIX COJCPKATCSH  HCPCOHAIBHBIC
JIaHHbBIE, JIOJKHBI ObITh 3alUIIEHDI TAPOJISIMH JIOCTYTIA.

10. OTBETCTBEHHOCTL 3A PA3I'JIALUEHUE MWH®OPMALHUH,
CBSI3AHHOM C NEPCOHAJILHBIMU JIAHHBIMU PABOTHHUKA

10.1. JIuua, BAHOBHBIE B HAPYLIEHUH HOPM, PCIYJIMPYIOUIHX OJIYHCHHC, 0HpadoTKy
W 3alMTy  NEPCOHAIBHLIX J@HHBIX —pabOTHUKA, HCCYT JIMCHHILIMHAPHYIO,
Q/IMUHMCTPATHBHYIO, PakK/IAHCKO-TIPABOBYIO WK YTOJIOBHYIO OTBCTCTBCHHOCTE B
COOTBETCTBUH ¢ (hejlepalibibIMKU 3aKOHAMM.

[Tpuioxenus:

[punoxenue 1. JInct o3HakomieHust padOTHHKOB ¢ [losiokenuem o
[epCOHAIBLHBIX JI@HHBIX PADOTHHKOB.



